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Paralegal Bencher Election — Frequently Asked Questions 

The Paralegal Bencher election 

1. When is the Paralegal Bencher Election? 
Electronic voting will take place via the Internet, during the last three weeks of March 
2014. Voting closes at 5:00 p.m. EDT on March 31, 2014.  

2. What procedures govern the Paralegal Bencher Election? 
The election is conducted in accordance with the Law Society Act and By-Law 3 made 
pursuant to the Law Society Act.  

3. Who can be a candidate for paralegal bencher? 
You can be a candidate if you are a licensed paralegal and your business address on 
record with the Law Society is in Ontario, provided that your licence is not suspended at 
the time you sign the nomination form. If you have no business address, your home 
address on record with the Law Society must be in Ontario. 

4. Who can be elected a paralegal bencher? 
You may be elected if at the time of the election: 
 your licence to provide legal services is not suspended  
 your business address (or home address if you have no business address) on record 

with the Law Society is in Ontario 
 you are 18 or more years of age 
 you are not an undischarged bankrupt, and  
 you consent to being elected.  

Nominations 

5. What is the deadline for candidate nominations? 
Nomination forms with required signatures must be received in the Office of the 
Elections Officer at Osgoode Hall, 130 Queen Street West, Toronto M5H 2N6 by 5:00 
p.m. EST on January 17, 2014. Nomination forms should be mailed or delivered. 
However, faxed and electronic copies of the nomination form will be accepted. If the 
form is faxed or emailed, the Elections Officer may request the original form. You are 
urged to submit your nomination form and other election material well in advance of the 
deadline to permit any problems to be resolved prior to the close of nominations. 
Problems with nomination forms cannot be resolved after the close of nominations. If the 
Elections Officer is not satisfied that the nomination meets the requirements specified in 
the By-Law, it will be rejected. 

6. How can I obtain a nomination form? 
Nomination forms are available on the Paralegal pages of the Law Society website.  

7. Who can nominate me? 
You must be nominated by at least five (5) paralegals whose licences are not suspended 
when they sign your nomination form. It is prudent to have more than five (5) licensed 
paralegals sign the nomination form. 

http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_90l08_e.htm
http://www.lsuc.on.ca/WorkArea/DownloadAsset.aspx?id=2147484279
http://www.lsuc.on.ca/media/nov1609_nominationform.pdf
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8. Do I have to file anything in addition to my nomination form? 
The Law Society will prepare a Voting Guide that includes a photograph, brief biography, 
and election statement of each candidate. The Voting Guide will be available to voters 
online throughout the election. To be included in the Voting Guide, you must file the 
following material in addition to the nomination form:  
 a colour photograph showing your head and shoulders. The image size must be as 

follows:  
Width: minimum 1500 pixels [5 inches] 
Height: minimum 2100 pixels [7 inches] 
Horizontal/vertical resolution: 300 pixels  

The image must be in jpg, tif or eps file format. 
 biographical information not exceeding 120 words, including headings, and must 

include an e-mail address. 
 an election statement not exceeding 350 words, including headings. 
 

This material can be submitted to the Law Society as follows: 

 Submission of the completed Candidate Page Template that replicates the layout of 
the candidate page in the Voting Guide (see the sample candidate page). This can 
be used for the biographical information and election statement. The Template is 
available at www.lsuc.on.ca/paralegal-election-2014. The photograph must be 
submitted with this Template as a separate file. 

 Submission of Individual Files for the biographical information, election statement 
and photograph, which the Law Society will use to format the candidate page. If you 
submit individual files, please do not format the page in accordance with the sample.  

All candidate pages will be formatted identically, in accordance with the sample 
candidate page. Candidates are encouraged to use the Candidate Page Template 
available for download at www.lsuc.on.ca/paralegal-election-2014. 

Biographical information and election statements must be submitted electronically 
using the Candidate Page Template or in individual files in MSWord format. Material in 
PDF format is not acceptable. Ensure that your name appears in all file names 
(surname – first name – doc), including the photograph (surname – first name – jpg), as 
follows: 

  Smithjohnbio 
  Smithjohnstatement 
  Smithjohnphoto 

 
The photograph, biographical information and election statement must be sent by email 
to ParalegalElection@lsuc.on.ca or delivered by USB memory stick. This material must 
be received in the Office of the Elections Officer by 5:00 p.m. EST on January 17, 2014. 

9. What if I change my mind? Can I withdraw my nomination? 
You may withdraw from the Paralegal Bencher Election by notifying the Elections Officer 
in writing by 5:00 p.m. EST on January 24, 2014.  

http://www.lsuc.on.ca/paralegal-election-2014
http://www.lsuc.on.ca/paralegal-election-2014
mailto:ParalegalElection@lsuc.on.ca
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Campaigning and voting 

10. Are there any rules governing my campaign? 
Election material and statements must not be libellous, must be in good taste, and must 
comply with the Paralegal Rules of Conduct. 

11. Who is eligible to vote in the Paralegal Bencher Election? 
You can vote if you are a licensed paralegal whose licence is not suspended on March 
7, 2014, the date the voters list is prepared. 

12. How many candidates can electors vote for? 
You can vote for up to five candidates. You are not required to cast all five of your votes.  

13. How do electors vote? 
The election is conducted online by Internet voting. Electors will receive voting 
instructions by email. You must have a current unique email address on record with the 
Law Society. Voting closes at 5:00 p.m. EDT on March 31, 2014. 

The Paralegal Standing Committee and Convocation 

14. What is the composition of the Paralegal Standing Committee? 
The committee consists of five elected paralegal benchers, five elected lawyer benchers, 
and three lay benchers.  

15. When do the elected paralegal members take office? 
Newly elected paralegal bencher members of the committee will officially begin their 
duties as members of the Paralegal Standing Committee at the first regular meeting of 
the committee following election day, which will be in April 2014. 

16. How long does an elected paralegal member hold office?  
The length of term is four years. 

17. What is the mandate of the Law Society of Upper Canada? 
The mandate of the Law Society is to protect the public interest by ensuring that lawyers 
and paralegals meet standards of learning, competence and professional conduct that 
are appropriate for the legal services they provide.  

18. How is the Law Society of Upper Canada governed? 
The Law Society is governed by a group of directors, known as benchers. A meeting of 
benchers convened to transact the business of the Law Society is known as 
Convocation. 

http://www.lsuc.on.ca/WorkArea/DownloadAsset.aspx?id=2147486158
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19. What is the role of the Paralegal Standing Committee?  
The mandate of the Paralegal Standing Committee is to develop, for Convocation’s 
approval, policy options relating to the regulation of paralegals, including such issues as 
the qualifications for licensing, rules of professional conduct, trust account and financial 
record-keeping requirements, classes of licence, professional competence standards, 
continuing legal education requirements, practice reviews, and the provision of legal 
services through professional corporations.  

20. What are the duties of paralegal benchers?  
Paralegal benchers are elected as members of Convocation, the Law Society’s board of 
directors, and also become members of the Paralegal Standing Committee. Duties of 
Law Society benchers include attending and voting at Convocation.  
 
Paralegal benchers also sit as adjudicators to consider cases related to the licensing, 
competence, conduct and capacity of paralegals. They attend monthly committee 
meetings of the Paralegal Standing Committee to develop policies related to the 
governance of persons who are licensed to provide legal services in Ontario. These 
meetings are held at the Law Society's offices at Osgoode Hall in Toronto. Committee 
members may also participate on other Law Society committees, task forces or working 
groups. 

21. How much time do paralegal benchers dedicate to Law Society business? 
It is estimated that paralegal benchers dedicate an average of two to three days a month 
to Law Society business. However, as the expected time commitment includes both 
committee meetings and hearing panel responsibilities, this can increase by a number of 
days in some months.  

22. Are paralegal benchers remunerated? 
Yes, paralegal benchers are remunerated for some of the activities they undertake for 
the Law Society at the rate of $565 per day and $340 per half-day. A half-day is defined 
as three hours or less. Committee members must contribute 26 days of their time each 
year to Law Society activities before being eligible for remuneration. The 26 days are 
considered to be the paralegal member’s contribution to the profession.  

23. How is the 26-day deductible calculated? 
Half days and full days count as one day of attendance until the 26-day deductible is 
satisfied each year. This means that 26 half-days and not 52 half-days would fulfil the 
26-day deductible.  

24. What activities are eligible for remuneration? 
Paralegal benchers are remunerated for attending Law Society meetings, including 
monthly Paralegal Standing Committee meetings, adjudicator education sessions and 
meetings of other Law Society groups, such as task forces or working groups, to which 
they may be assigned. Attending a meeting by telephone is an eligible activity. 
Reasonable travel time is also remunerated.  
 
Paralegal benchers are also remunerated for sitting as adjudicators on hearing and 
appeal panels.  
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25. Are paralegal benchers reimbursed for expenses? 
Yes. Paralegal benchers are reimbursed for reasonable expenses incurred while on Law 
Society business. 

26. How does the recent legislation affect the election process? 

As a result of new legislation (Bill 111, Modernizing Regulation of the Legal Profession 
Act, 2013) that received Royal Assent on December 12, 2013, all five elected paralegals 
will be elected as benchers in Convocation in addition to becoming members of the 
Paralegal Standing Committee.  

https://www.mailoutinteractive.com/Industry/Redirect.aspx?u=860641&r=520682&qz=df5aa0e0dbde157233f8b877420c50dd
https://www.mailoutinteractive.com/Industry/Redirect.aspx?u=860641&r=520682&qz=df5aa0e0dbde157233f8b877420c50dd

